College Application Process
1. Obtain the applications of the colleges that you want to apply to.  We have some copies in guidance or you can go to the web-site of the college or call and request one be sent to you.  Pay close attention to deadline dates. 
2. Fill out the application completely with your information.  You can submit applications on-line or fill them out and mail them in.  It is important to keep a hard copy of any application for your records.  Some schools offer a discount for on-line applications. 
3. Double check your application.  Make sure the student portion of the application is complete with student and parent signatures as required.  It should look neat and professional.
4. Please fill out a transcript request sheet so Mrs. Mastrone can send your information to the colleges. * You MUST allow a minimum of two week for your application to be processed.*
5. Please request a meeting with Mrs. Mastrone to go over your application.  Bring the completed application, essay, a check or money order for the application fee and any other forms to be completed by the school to your appointment with Mrs. Mastrone.  If a counselor letter of recommendation is needed please complete and return the student brag sheet and parent survey to assist me in writing your letter.
**See sample on reverse side.
6. You are responsible for bringing an envelope with postage 
        included for all applications we mail for you. You may           

purchase envelopes and stamps from the main office if you need them. 
   7.  Kolbe Cathedral will send your counselor letter of recommendation, teachers letters of recommendation, transcript, and profile of Kolbe Cathedral along with the items you submitted to us.  

Please note:  After the third application we charge a $3.00 processing fee for each requested mailing.  
